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IMPUKA3BIBAIO:

1. VrBepauts npuiaraemoe I[lonoxkeHue o Oyxranrepun O¢uiunana (enepaabHOTO
rOCYHapCTBEHHOTO aBTOHOMHOTO 0Gpa3oBaTeNbHOTO YYPEXIEHHS BBICIIETO 00pa3oBaHMS
«IOxHO-YpalbCKAll  TOCYIApCTBEHHBIM YHUBEPCHTET —(HAIlHOHAIBHBIM "HCCITE[0BATEBCKHUIT
yauBepcuTeT)» B r.Muacce (nanee [Tonoxenue). 3

2. I'maBrOMy Gyxranrepy ¢umuana Turapenko 1. opranusopats paboTy GyXxrairepun
B COOTBETCTBMH C YTBEPKICHHBIM [lo0XKeHHEM.

3. KOHTpOJIb HCIONHEHHs NpHKa3a BO3JNOXKHTH Ha mupekropa ¢umuana ®IAOY BO

«lOYpl'Y (HAY)» B r.Mnacce.

Pextop A.JLIlectaxkoB



YTBEPXJIEHO

Ilpukazom pexTopa
MHUHHUCTEPCTBO OGPA3OBAHMS M HAYKH
POCCHHICKOW ®EJEPALIMM 2 4 ANP o
102KHO-YPAJIbLCKHUU oT o Ne /{/
IF'OCYIAPCTBEHHBIN YHUBEPCUTET

m

ITOJIOKEHUE

O Gyxranrepun puanana dpeaepanbuoro
rocy1apcTBEHHOr0 ABTOHOMHOTI0

00pa30BaTE/IbHOrO YUpesKIAEHUs BbICIIEro
obpasoBanua «1OxKHO-YpaiibCKkuii rocyaapcTBeHHbII
YHHUBEPCHTET (HALUMOHAbHbII1

UCCIICN0BATEILCKHI YHUBEPCHTET)» B I'. Muacce

I. OBIIME IMOJIOKEHUSI

.1, Byxrantepus c¢unuana  ¢enepansHoro roCyIapCTBEHHOTO aBTOHOMHOTO
00pazoBaTe. TbHOTO YyUpeXKAECHUs BLICIIIETO obpazoBanus «FOxHO-Y panbckuii
rOCy1apCTBCHHBIN YHHBEPCUTET (HAUMOHAIBHBIH HCCIENOBATEILCKAN YHHBEPCUTET)» B

r. Muacce (nanee Quinan) sBAfeTcs CTPYKTYPHBIM nonpasaeneHueM Qunnana s BeIeHHs
¢unancoBoit paGoTel, 6yXranTepcKoro, CTaTHCTUUECKOTO U OIEpaTUBHOIO y4yera Gumana.

1.2.B cBoeilt nesrensHoCTH GyXrantepus pyKoBOACTBYETCS:

- BronkeTHbiM KOEKCOM PD;

- Hanorosuiv konexcom P®;

- DenepannibeIM 32aKOHOM 0 OYXTalTePCKOM yUeTe; R
- MHCTpyK1maMy mo GIOMKeTHOMY YUETY:; T
- YCTaBOM YHHBEPCHUTETA; -

- Y9eTHOI NOJUTHKON YHHBEPCUTETA;

- [Ipukasamit pektopa YHusepcurera;

- PacriopskeHuaMH TaBHOTO Gyxrantepa Y HUBEPCHTETA,

- [lpukazamit u pacmopspkeHusMU anpextopa Ounnana,;

- Hacrosuunm [onoxkennem;

- HbIMY HOPMATHBHO NMPABOBBIMH aKTAMH.

1.3. PykosonctBo Byxrantepueit ®unmana ocymecTBiser | aBHbIR Oyxrantep Dunuana,
KOTOpbIH Ha3HAYaeTCsl Ha JOKHOCT M OCBOGOXKIAETCA OT HOIDKHOCTH IpPHKa3oM Pextopa
YuusepcureTa.

1.4, TpeGosanns I'nasHoro Oyxrantepa Puinana no AOKYMEHTATEHOMY ODOPMICHHIO
XO3SMCTBEHHBIX OIEpalMi ¥ MPENOCTABICHUIO B OyXTanTepHIO JOKYMEHTOB, CBENCHHH U
uHpopMaLnK 00s3aTeNBHLI [T BCex paboTHHKOB Ounuana.

1.5, Tnauerit Gyxrantep ®unnana NOIYMHSETCS HENOCPENCTBEHHO mupekTopy Oumuana u
byHKLI10HATEHO TIABHOMY ByXrantepy YHUBEpCUTETA.

1.6, CtpykTypa u wWTaTHOE pacrnucaHue ByXxrantepuu, MOMKHOCTHBIE WHCTPYKLHH
pabotHikos  Byxrantepun yTsepiawTcs PekTopom YHHBEpCHMTETa M0 COIIACOBAHHMIO C
NPOPCRTOPOM MO IKOHOMHYECKMM W (DMHAHCOBBIM BOMpOCAM YHHUBEPCUTETA W | JIaBHEIM
Oyxra:irepov YHUBEpCUTETA.

[.7. PaGotnukn Byxranrepun Quinana Ha3HAUAIOTCS HA JOMKHOCTH M OCBOGOXAAIOTCS OT
AOJDKHOCTH qupexkTopoM Dunmana no npeacrasBiaeHuio I'nastoro 6yxrantepa @unnana, KOTOPOMY
HEMNOCPeICTBEHHO MOAYUHSIOTCS B CBOCH padore.

[I. OCHOBHABIE 3AJAYN
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2.1.Benenne OyXraaTepCcKOoro ydeTa M OCYIIECTBJICHHE KOHTPOJIA 3a palHOHATIBHBEIM
HCTIOJTb30BAHIEM MaTepUaNbHBIX U GHHAHCOBEIX pecypcoB Dunnana.

2.2.0Gecnieuerre pykosoactBa QPunuana MHGOpMauue#, HEOOXOAUMOH I KOHTPOJS 3a
COBMIOIEHUEM 3aKOHOMATeNbCTBA Poccuiickolt Menepalyt IpH OCYLIECTBIEHHH XO3SHCTBEHHBIX
omepaumMii. a TaKKe 3a KX LENeco00pasHOCTBIO, HANMYMEM W JBMXKCHHCM HMYIICCTBE,
HCTIONHEHHEM 0053aTeNbCTB, HCIIOIb30BAHNEM MATEPUANIBHBIX, TPYAOBLIX ¥ (PUHAHCOBBIX PECYPCOB
B COOTBETCTBHM C YTBEPXKIAEHHBIMA HOPMaMH W HOPMAaTHUBAMH.

2.3. [penoTBpalleHie OTPHLATEIBHBIX PE3YIBTATOB XO35HCTBEHHOHN NEATENPHOCTH Ounuana
1 BBIIB/ICHNE BHYTPHUXO3SHCTBEHHBIX PE3EPBOB 00ECIICYeHUs ero (PUHAHCOBOH yCTOHIMBOCTH.

I11. ®YHKIINUHA

3.1. Opranuszanus OyXraaTepCKoro ydvera WCIIOJHEHHs IUIaHa (MHAHCOBO-XO3SUCTBEHHOM
JESTEIbHOCTH 10  CyOCHIusM, MOJyYEHHBIM Ha (HHAHCOBOE OOECICYeHHE BBINONHEHUA
rOCYNapCTBEHHOrO 3alaHus, No CyOCHIMsSM Ha WHBIE HETM W COOCTBEHHBIM  CPEICTBAM,
MONYUEHHLIM 3a& CYeT JOXOHOB, MONYYaeMbIX OT TMPHHOCAIIEH [OXOA ACSTENBHOCTH, C
COCTaBICHUEM eOUHOTO OajlaHCca [0 yKa3aHHBIM CPEACTBAM.

3.2. OpraHu3anus yuera HMYIIECTBa, 005A3aTebCTB U XO3THCTBEHHBIX oriepail Ha OCHOBE
HATYpaibHbIX HM3MEpUTENeH B JEHEXKHOM BBIDAKCHHM TMYyTEM CIUIOLIHOTO, HEMPEPBIBHOTO,
JOKYMCHTAIBHOTO ¥ B3aUMOCBA3aHHOTO UX OTPaKEHUS.

3.3. Opranuzauust y4eTa OCHOBHBIX (DOHIOB H aMOPTHU3ALKH.

3.4,  Opranusauus ydeTa MOCTYIUICHHUs, CO3/laHus W BbIObITHS HEMATEPHAIbHBIX aKTHBOB.

3.5. Opraxusauus y4era j0X0N10B U PACXONOB dunuana 1 PUHAHCOBBIX PE3YJILTATOB.

3.6. Opradusauus ydeTa IeHE)KHBIX CPEICTB, TPaBUIBHOCTH BEICHUS KACCOBDIX ornepanui.

3.7. OpraEusauus ydyeTa pacveToB no 3apaboTHOH rIare, COUMAIBHOMY CTPaXOBAHHIO,
yIEPHAHHA U3 3apadOTHON TTATHL.

3.8. Opra@mzanys  BbILIATHl  3apabOTHOH  IUIATEL, nocobuii MO  BPEMEHHOM
HeTpYy.10CMocOOHOCTH, MocoOui Ha JeTedl W WMHBIX MNOCOOMH M BBILIAT, MPEAyCMOTPEHHBIX
3aKOHONATETHCTBOM Poccuiickoil @ejepauuy, a Tak JKe BbIIJIAT MaTepHalbHOH MOMOLIM, B
cootsercTBIH ¢ [lonoxennem o6 orutate Tpyaa pabOTHHUKOB.

3.9. OcyecTBICHHE KOHTPOJIs M0 pacyeTaM ¢ 3aKa3quKamH, Jae0uTOpamMy U KpeIuTOpamHy,
C MEPCOHAI0M IO IIPOYHUM ONEPALHsM, 0 YUETY MOAOTUETHBIX CyMM. T

3.10. CBoeBpeMeHHOE, [PABHJIPHOE HAYUCIEHWE ¥ KOHTPOJb 3@ [CPEHHCICHHEM
YCTAHOBNCHHBIX 3aKOHOAATENbCTBOM Poccnitckoit  Denepauun njaTexeil B OIOMKET H
BHED10,Ke THBIE (POHIBIL. :

3.11. CocraBjeHHE M CBOEBPEMEHHOE IPEIOCTABIEHHE B KOHTPOIMPYIOUIHE OPTaHbl
OyxranTepckod ¥ HaJIOrOBOW OTUETHOCTH.

3.12. TlpumeHeHuwe B. YTBEP)KICHHOM TOpsAKE M KOHTPOJE 33  IPUMEHCHUCM
nonpazﬂe Jequsmu Puavana yHHQUIKPOBaHHBIX (OPM MEPBUYHOTO y4ETa.

3.13. IMomroToBka rpaduka AoKyMeHTOO60pOTa (QHHAHCOBO- -XO35HCTBEHHON NOKYMEHTALUH
dunuala v KOHTPOJH 3@ €ro COONIOAEHUEM.

3.14. O6ecriedeHye COXpaHHOCTH OyXTanTepCKon JOKYMEHTAllUH, IPUEM OT IoIpa3AeIeHuH,
XpaHeHWe M TIepesiada Ha apXMBHOE XPAaHCHHE IEPBHYHBIX [OKYMEHTOB, IOTOBOPOB, WHOM
(bnﬂamoson U OTYETHOW JOKYMEHTALHH.

3.15. TpenocTaenenne HeoOX0AMMON HH(OPMALMH TTOAPA3AEICHHIM Qunuana.

3.16. VyacTie B NPOBENEHUH WIIBEHTAPH3alUK JEHEKHBIX CPEICTB, TOBAPHO-MATEPHATIBHBIX
LEHHOCTeH ¥ (HHAHCOBBIX 00s3aTenbeTB Punana, CBOEBPEMEHHOE M PABUIBHOC ONPEACIICHHC
pe3yNbTaTOB MHBEHTAPU3aUMHU H OTPaKEHUE UX B yUeTe.

3.17. OcyulecTBIeHUE MHBEHTAPU3ALUH  PacucToB Qunuana CcO  CTPYKTYpPHBIMH
HOJAPA3NAENeHUSIMU M CTOPOHHHMM OPraHH3audsIMHy.

3.18. Anamu3 (UHAHCOBO-XO3SMCTBEHHOM  NEATENBPHOCTH B LECIAX  BBIABICHUA
BHYTPH X035 CTBEHHBIX PE3ePBOB, PENYNPEICACHHS NOTEPD W HENPOU3BOACTBEHHEIX pacxonos.

3.19. VYuactue B paboTe no oGhOPMIEHHMIO MAaTepUanoB MO HEAOCTa4YaM H XHIICHHAM
JEHEXHLIX CPEACTB WM TOBAapHO-MaTepPHabHBIX LEHHOCTEH W IO KOHTPOMIO 32 nepenavyen B
HaUTEKAILMX CITydasX STUX MaTepHasoB B CyIE€OHBIE U CIIENCTBEHHBIC OPraHbl.
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IV.IIPABA 1 OGSA3AHHOCTH

4.1, Byxranrepus (GuiInana B JIMLE [JIABHOTO OyXranrepa uMeeT 00S3aHHOCTH:

4.1.1. B cootBercTBHH ¢ QynKiumsMu byxrantepuu Punuana, yCTaHOBICHHBIMY HACTOSMEM
[loso)keHUeM, OCYIUECTBIATE BEACHHE OyXTaluTepCKoro yuera M OTYETHOCTH B CTPOIOM
COOTBETCTBIH C TPeGOBAHUAMY AeiCTBYIOLIEro 3aKOHOAaTeNbCTBA Poccuiickoi Peepaniy.

4.1.2.  OCYyLIeCTBNATh CUCTEMATHYECKUH KOHTPOJb 3a IPaBUIBHOM MTOCTAaHOBKOMN
NEPBUYHOI0 AHAIMTHYECKOTO YyUeTa BCEMH CTPYKTYPHBIMH MOAPA3ACTICHUSIMU Qunuana.

4.1.3. TIpoBOAWTH MHCTPYKT@)X MAaTEPUATBHO OTBETCTBEHHBIX JIAL IO BOMPOCaM yHeTa U
COXPaHHOCTH LIEHHOCTEH, HAXOMSIIMUXCS Ha UX OTBETCTBEHHOM XpaHCHNH.

4.1.4. OcyuIecTBIATh XpaHEeHHe NOKYMEHTOB (MEPBUYHBIX YUETHBIX NOKYMEHTOB, PETHUCTPOB
6yXraa1Tepckoro y4era, OTYETHOCTH, @ TaKkke CMET JOXONOB M PaCXOAOB ¥ pacieToB K HAM H T.I.,
KaK Ha GyMaKHBIX, TAK ¥ Ha MALIWHHLIX HOCHTENSIX MH(OpMALMM) B COOTBETCTBAU C NMPaBUJIaMA
Oprasu3auiy rocyapCTBEHHOTO apXHBHOTO A€JIa.

4.1.5. TlpencTaeasts pykoBoAcTBy dunuana npeoxkeHUs O MOOLIPCHAUH U MPUBJICICHAN K
UCLHIUIMHAPHON — OTBETCTBEHHOCTH — paboTHukoB  duinana, CBA3AHHBIX € yHETOM M
FICTIO/IL30BAHUEM MATEePHATIBHBIX LEHHOCTEH,

4.1.6.  KonTponuposaTh cOOMOAEHHE CTPYKTYPHBIMH MOAPA3ACHCHUSIMHA yCTAHOBJICHHBIX
IIPaBUIL:

- ohopMJICHHS IPUEMKH M OTIYyCKa TOBAPHO-MATEPHAJIBHBIX IICHHOCTEH,

- CcOONIONEHWEe IUTATHOM, (QUHAHCOBON, JOTOBOPHOM M KAaCCOBOH IMCHMILIMHBL, a TaKKe
YCTAHOBIEHHBIX [PABHUJI TPOBENEHUS UHBEHTAPH3ALIHH;

- NOJHOTBHI ¥ CPOKOB TIPEAOCTABAEHH JOKYMCHTALNH H JaHHBIX IIEPBUIHOIO yHeTa.

4.2. Byxranrepus B JIMLeE IIaBHOro OyXranrepa MMEET Mpasa:

4.2.1. TpebosaTb OT BceX MOAPA3ACNCHHH U JAOMKHOCTHBIX JHI dunuana npeaoCcTaBjIeHUe
MaTepuaios, HEOOXOMUMBIX [l OPraHH3aLUHU i BEACHHA OYXTanTepeKoro yuera, yIarsl HaJIOTOB
1 cGOpOB, CBOEBPEMEHHOTO IPEIOCTABNEHUs OyXTanTepCKoH OTYETHOCTH.

4.2.2. Tpe6oBaTb OT BCEX MOAPA3[CNCHAN M JODKHOCTHBIX JIMI dwunrana BBITOJHEHH
rpaduka HOKyMeHTOOOOpOTa (hYHAHCOBO-XO3SMCTBEHHON NOKYMEHTALMH W KOHTPOTMPOBATH €TO
COOJIHO, 1CHHE. K

4.2.3. He mnpuHAMaTb K MCIONHEHUIO - JOKYMCHTEL, ohOpMIIEHHBIE. C* HApYLICHHEM
YCTAHOBJICHHOTO MOPsIIKa. o

4.2.4. Hanpasisth aupekTopy Pmimana TNpeACTaBICHHs C YKa3aHHCM HA HApyILICHHC
pabornuxamu Ounmana mpas, TPENOCTABICHHBIX Byxrantepun HacTosmum [lomoxennem, H
rpaduxa JJOKyMEHTO0O0pOTA.

V. OTBETCTBEHHOCTb

5.1.OTBETCTBEHHOCTh 3@ Ha/UleKallee W  CBOCBPEMEHHOE  BBINOJIHCHHC GyHKLMHA,
NpenyCMOTPEHHBIX HACTOSLINAM T10TI0IKEHUEM, HECET r7aBHBIN OyXraurep.

5.2.Ha rmaBHOTO OyXTanTepa BO3NaraeTcs rMepcoHalbHas OTBETCTBEHHOCTD 3a.

- napyLIeHus BeeHNs OyXraNTepckoro U HaJoroBoro yuera;

-[pHHATHE K WCMOJHEHMIO W O(QOPMICHMIO JTOKYyMEHTOB IO ONEpatMiM, KOTOpbIE HE
OTBEUalOT TPeGOBaHMAM yCTAHOBJIEHHOrO MMOPAAKA MPUEMKH, ONPUXOAOBAHHA, XpaHEHHUs H
PAcX0AOBaHHs IEHEKHBIX CPEACTB, TOBAPHO-MATEPUANIBHBIX M APYTHX LEHHOCTEH;

- COCTABJIEHHE HEJOCTOBEPHOM OyXranTepCKO# OTYETHOCTH 110 BHHE OyXralaTepuu.

- APYrUX HApYIIEHAH IOOXKEHHH U HHCTPYKIHH MO OpraHu3allH OyXTaaTepCcKOro y4era.

5.3.0TBETCTBEHHOCT, ~ pabOTHHKOB  OyxrajTepu  YCTaHABJIMBACTCA JOTKHOCTHBIMU
WHCTPY KLUHSIMH.

VI. B3BAUMOOTHOILUEHWSI. CBA3N.

6.1. Jlnst OCYIIECTBIEHHUS CBOUX 3a/ad 1 QyHKIUH Byxrantepus (umuana B3aHMOACHCTBYET:

6.1.1. C ropuckoncyabToM Dumnana:

- TIONYYEHWs: KOTHH IOrOBOPOB W TOCYNAPCTBEHHBIX KOHTPAKTOB, KOTIMH TIONyYEHHBIX 1
NpebsiBIEHHBIX IPETeH3M U peKnamaLiii, KOnui CBUACTENECTB O roCyIapCTBEHHON PErUCTpalku
MMYLLECTBA:
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- NpPEeIOCTAaBICHMS: MAaTepHa]oB Mo (aKTaM XHUINCHHS MATEPHAIBHBIX IEHHOCTEH,
MATepHaNoOB II0 B3BICKAHMIO NEOMTOPCKOM 3a/[0JDKEHHOCTH, TOKYMEHTOB, HEOOXONMMBIX UL
IPEeIOCTaBICHUS B CyAcOHbBIE Oprafbl.

6.2. Co cTapiiuM HHCIEKTOPOM IO KaJpaM:

- monydeHus: llonoxenus o0 omiare Tpyda paGoOTHHKOB, lIONOXEHHS O BBILIATE
MaTepualbHOM  moMmomm  paboTHHKaM, IITAaTHBIE  PaCIMCaHud, JUCTKH  BPEMEHHOH
HETpyIOCTIocoOHOCTH paGoTHUKOB Primala, MPHKA3H [0 JHIHOMY cocTaBy Dmuana.

6.3. C Y4yeOHBIM OTHEIIOM:

-IOJlyYeHHs: JIALEH3UIO W CBUIETENBCTBO O TOCYHapCTBEHHOM akkpenuTanun Qummana,
yBeIOMIIEHHE 00 UCTEICHUH CPOKA ACHCTBHSA YKa3aHHBIX JOKYMEHTOB.

6.4. C- DaxympTeTaMH ¥ WHBIME CTPYKTYDHEIMH IOfpasjieneHusMu  uuana (3a
HCKITIOYeHHEM QYHKIIMOHAIBHBIX):

-TIOJyYeHHs: CMETHI JIOXONOB U PACXONOB, yTBepiacHHbIE [lexaHamu DaKyIbTETOB 6o
PYKOBOIHMTENSMY MHBIX IONPA3/ETEHHN, CBENCHHS NEPBIHYHOTO YUETa XO3SHCTBEHHEIX OIEpalyi
DakyIBTETOB M MHBIX MOAPA3ICIICHHIA;

-IIpeNOCTaBNEHHs: rpaduKa JOKyMEHTO060pOTa (PUHAHCOBO-XO3SCTBECHHOM TOKYyMEHTALHH,
METONMYECKIE PEKOMEH/IAIUA U yKa3aHus [0 0QOPMIICHHIO XO3SHCTBEHHBIX OMEepalu, BEJCHIIO
TIEPBUYHOrO aHAIIUTHYIECKOTO YUeTa, IPaBUIl XpaHEHUS JOKYMEHTOB H HHBIC.

6.5.C VipasneHneM IUIAHOBO-3KOHOMHYECKOH JNEATENBHOCTH Y HUBEPCHTETA!

- TONyYeHMS: YTBEDKICHHOr0 IIaHa (PHHAHCOBO-XO3SHCTBEHHOM IEATENBHOCTH Ha
IIpeACTOSIINUM QUHAHCOBEIHA IO,

- MpeNoCTaBIEHMS: IPOEKTa IIIaHa (UHAHCOBO-XO3SHCTBEHHON IEATCIBHOCTH Ha
yTBEpIKIEHHE Ha MpPEICTOSIMA IO B COOTBETCTBHM C NpHKasoM MumucTepcTBa obpa3oBaHus U
Hayku PO Ne717 ot 16.06.2016 T

- KBapTanbHBI OTYET O BHIMOJHEHHH IIaHA (MHAHCOBO-XO3SMCTBEHHOH NEATENBHOCTH B
YCTaHOBJICHHBINA CPOK;

- ©XEMECSIYHBIA OTYET O PEUHBECTUPOBAHUU;

- urdopManuMs IS BKIIOYEHHS B IUIaH 3aKyNOK TOBapoB (paboT, YCIIyT) Ha IPeCTOSIIH
ron;

- T OPMAIMH JUTA BHECEHHS H3MCHEHHH B ILIAH 3aKyIIOK TOBapoB (paboT, yClyT);

- uHas wHdopManus 0 3a1Ipocy. ‘

-~
~

IlnpekTop MD% HN.B.Boiinos
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